Department of Veterans Affairs:

(Date)

Dear __ :

I understand that the funeral director may have informed you that my (husband, wife, etc.), (full name), died on (day, month, year). I would like to schedule an appointment with your representative on (give a preferred date and time, morning or afternoon, and two alternate dates and times).

His (her) government life insurance policy number is __ ; his (her) DVA "c" (claim) number is __. He (she) served in the U.S. (branch of service) from __ to __ .

If you require any additional documents or information, please so inform me when you set a date for my appointment. 

Sincerely,

(Your signature)

(Your complete name and address - typed)

